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Completing your Studies

 
The SENACYT & IFARHU Requirements for students 

graduating from the UofA 
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To report the completion of studies from the University of Arkansas, the scholarship 
holder has 4 additional months after finishing their studies to appear at SENACYT and 
IFARHU to report the culmination of studies.  
 
The documents that must be submitted to both institutions upon graduation are: 
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1. A Certified Copy of your Diploma. 

• Diplomas will not be available until 2-4 weeks after your graduation date.  
 

 

 
2. Official Transcript Certified. 

• Request a final transcript with degree clearance. If you order transcripts before 
graduation, make sure to select the ‘degree confer date’ option. The transcript will then 
have the actual degree printed on your transcript.     

• Instructions to request a transcript are at http://registrar.uark.edu/student-
records/transcript-request.php)  

• Official transcripts cost $7.50. 

• It is advised to purchase 5 official transcripts, minimum (yourself, SENACYT, IFARHU, 
Job application and one in case you decide to pursue additional studies in the future).   

• Transcripts will be mailed after final grades and degrees are posted.   
 

 

 

 

 

http://registrar.uark.edu/student-records/transcript-request.php
http://registrar.uark.edu/student-records/transcript-request.php
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Receiving your Official Documents:  

Your diploma and transcripts will be sent regular U.S. mail, unless you request special delivery from the 

Registrar’s Office and pay the additional charges (International students can go to the Registrar’s Office 

in person and request a diploma if your degree has been posted) 

• If you do not have or know a valid mailing address after graduation, you can request to 
have your diploma sent to the Office of Special Programs and have a friend pick them 
up or we can mail them to SENACYT for you to collect there.   

o You must be sure that the address specifically says PAPSS Office (or 
ATTN: Michael/Mayra) 

o PAPSS Office, 340 N. Campus Drive, 213 Gearhart Hall, 1 University of 
Arkansas, Fayetteville, AR  72701 

 

Certification, your diplomas and transcripts need to be certified:  

• Send your diploma, transcripts and a cover letter with your name and contact 
information to the Consulate of Panama in Houston.  

Consulate General of Panamá, 
24 Greenway Plaza, Suite 710, 

Houston, Texas 77046 
• For the return of your documents you will need to provide a pre-paid return envelope. 

The diploma and transcripts with the certification will be returned within a week to 10 
days. 

• After receiving back your diploma with certification a notary needs to certify two copies 
(a copy for SENACYT and one for IFARHU).  There may be a fee ($10.00) to have each 
copy notarized. Notorization can be done in Panama or Michael can notorize them free 
of charge. 

• Documents are processed for free for 6 months from the date of graduation, otherwise a 
money order of $60 ($30 for diploma & $30 for transcripts) will need to be sent with the 
documents. 
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3. Original Letter of completion stamped by the University with start date and exact name 
of the degree you completed. 

• The office of Special Programs will provide this letter by email once your university 
accounts have been closed. 
 

 

 

4. Official Enrollment Verification 

• Students should request 2 copies of Enrollment Verification for all the semesters you 
were enrolled from the Office of the Registrar.  
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5. Official Statement of Standing (Degree Awarded) 

• Students should request 2 copies of the Statement of Standing from the Office of the 
Registrar. (You can request this letter in advance, indicate that you need it to show 
degree completion) 

 

 

 

6. Printed copy of Research Thesis, Projects and/or Publications signed by the scholar 
and the Advisor 

• If a thesis was done as part of your degree you will need to submit copies. Since your 
thesis will be in English, you need to present the abstract in Spanish; the "Resumen 
Ejecutivo". The rest of the thesis must still be included, but it doesn’t need to be 
translated.  

• If the student didn’t have to present a thesis, project or publication a letter detailing that 
the career did not require it needs to be submitted 

 
7. Updated Resume (in Spanish) 

 
 

8.  Copy of passport showing all entries and exits from the 
country. 

 

 

 
9.  A letter of employment, when you have a job in 

Panama. 
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Final Step:   

Personally, present one set of all the documents in a presentation folder to SENACYT 

and another set to IFARHU within 4 months of graduation. 

 

SENACYT will grant a formal letter of completion to the scholarship holder, indicating 

the name of the fellow, the Scholarship Program to which he belonged, the course he 

studied, the university where he studied, the duration of the scholarship. (repayment of 

any repeated/withdrawn classes needs to be made before this letter will be issued) 
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After SENACYT… 
 
 

There may be additional documents you need for verifying your degree in Panama. 

This is going to be determined by the institution that you are going to use for the 

verification and are not needed by SENACYT/IFARU.  In most cases this information 

can be found on their websites. 

Here are some of the most common that we are aware of… 
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1. Apostille of your diploma and transcripts  

• It is REQUIRED that the diploma and the transcripts be notarized by the Registrar’s 
Office before apostilling. Notarization needs to be requested at the time the documents 
are requested.  

• Diploma, transcripts and the Apostille/Certificate of Authentication Request Form 
(https://www.sos.arkansas.gov/uploads/bcs/ApostilleRequestForm.pdf) need to be sent 
to the Arkansas Secretary of State in Little Rock.  

• Documents are processed for $10 each and payment will need to be sent with the 
documents. 

• Additional diplomas will need to be requested, the apostille cannot be copied. 
 

 

2. Letter of Completion from your Program/Advisor 

 



 

10 
 

3. Program/Degree Plan or Courses of Study 
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4. Statement of University Accreditation Status 
(https://provost.uark.edu/accreditation.php)  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://provost.uark.edu/accreditation.php
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Repayment of Repeated/Withdrawn Classes: 

• Reimbursement to IFARHU must be made within 4 months of the expiration of their 
contract.  

• Your refund payment must be for the total amount in cash or certified bank check. 

• Once the reimbursement is made, you must present to SENACYT the cash receipt that 
certifies that you made the refund. 
 

The Office of Special Programs will send SENACYT a final financial statement that includes all the 

payments made to the University, total of tuition and fees paid, and the balance of funds being 

returned. 

When requested by SENACYT the Office of Special Programs will send documents that indicate any 

repeated or withdrawn classes and the costs paid for them. At the time the document is received 

stating the amount to be returned to SENACYT, the scholarship holder is informed of the amount that 

must be reimbursed, after the scholarship holder has knowledge of it, a note is sent to IFARHU 

informing them of the amount to be returned by the scholarship holder. it lets the intern know that he 

can now transfer to IFARHU to make the reimbursement. *NOTE: This process needs to happen 

before you can make a payment. 

A copy of this document is provided to the scholar prior to graduation and it is their responsibility to 

review and make any corrections with their advisor. The Office of Special Programs needs to be 

notified of the changes to update the information sent to SENACYT 
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“Congratulations on your graduation and best 
wishes for your next adventure!” 
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Pre-departure things to consider: 
 

Verify your ‘Diploma’ address 
• This the address you submitted with your application for graduation and where your diploma 

will be sent.  It is different from the ‘Mailing’ address.  
• Your Permanent Address on UAConnect should always stay as the PAPSS office address.  Do 

not change this address.   
Ensure that your resume is up-to-date 

• Including internships, references, and academic or other awards, etc.   
• The UA Career Development Center can help you to create/review your resume.    

Request letters of recommendation 

• Discuss this with your professors here at the UA.  These are useful if you need to look for a job 
or if you plan on pursuing another degree.   

Keep all syllabi from all courses you completed 

• These are valuable sources of information for your graduate studies in the future and are more 
detailed than course descriptions.   

Inform your US bank of the closing date for your bank account.    

• Ask them their procedure and what is required to close the account.   
• If you have deposits or payments coming back to you before you leave, you should be sure to 

leave your account open long enough to cash the check and get the funds before you leave 
town or to complete any necessary transactions.   

Give sufficient notice to your landlord  

• At least one month before you will move out make arrangements to remove your name from 
any lease and make arrangements for receiving any deposits you may have coming to you.  

• If you live on campus, complete all requirements for UA Housing.    
Inform all utility providers, credit card companies and any other services  

• Make sure you follow their procedures for closing, transferring the billing and to receive any 
deposit you may have coming to you.   

Make sure all outstanding debts are paid in full  

• Both in the community and U of A debts    
• If there is an outstanding balance on your UAConnect account, your transcript, diploma, etc., 

will not be released.   
Taking items home and extra baggage 

• Be sure you check with your airline for baggage limits, rates and fees.  These costs can be 
very expensive.   

• Also consider selling or donating any items that are too expensive or too large to carry home 
with you.   

• You may also check for rates with U.S. Postal Service, UPS, DHL, and Fed Ex 
Graduating students receive a free one year membership in the UA Alumni Association.    

• We encourage you to join the Alumni Association and be active.  Paid up members are eligible 
for alumni benefits and they offer some scholarships for family members of alumni 

The Catalog of Studies is available on-line 

• You may access academic program information for your academic year start dates. 
• You may also access the Catalog for course descriptions and other information.  

http://catalog.uark.edu  
Provide the PAPSS Office with your personal email/contact information 

• Your UA email will expire from non-enrollment and we want to stay connected.   


